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Self-Editing Checklist 
 
Use this checklist to edit and polish your own manuscript. Feel free to copy and modify it to your needs and preferences. 
 

Round 1: Step back to see the big picture (plot, people, and pacing) 
Plot 
1. Review your storyboard. Address any holes or contradictions in the plot. Cut any scenes that don’t 

move the plot forward.  
People  
2. Look at each character. Do they have their own personality? Do they respond to stimuli with reaction 

beats? 
3. Make sure the protagonist evolves in some way throughout the story.  
Pacing 
4. Read the beginning. Does it grab the reader’s attention? 
5. Read the ending. Does it leave the reader satisfied? 
6. Skim everything in between. Is there a balance of narrative and dialogue (i.e. show vs. tell)? Break up 

long pieces of narrative or dialogue. 
 

Round 2: Step in to fix line by line (style and snags) 
Style 
1. Run your word processing program’s spell & grammar checks. 
2. Run a grammar program, such as ProWritingAid or Hemingway Editor (optional). 
3. Double check your grammar, word usage, punctuation, and unique terms. Use your personal style 

guide for support. Also, refer to The Chicago Manual of Style for rules on how to handle the style used 
in your manuscript.  

Snags 
4. Cut clichés, purple prose, roaming body parts, information dumps, and RUE occurrences.  
5. Minimize words that are unnecessary, overused, garbage, obscure, and generic.  

 

Round 3: Proofread to make your story shine 
1. Read your manuscript aloud (or listen aloud). Reword any awkward sentences. Fix any typographical 

errors, including missed or duplicate words.  
 

After self-editing 
1. Make sure the formatting is consistent and correct. Chapter headings should be Heading 1 style. Body 

text should be Normal style. 
2. Save a backup copy of your manuscript. 
3. Update your style guide.  


